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MUNICIPAL MANAGERS' JOB DESCRIPTION.

Executing the decisions and functions of the Municipal Board

Communicating the decisions of the Board

Writing Minutes of the Board Meetings

Preparing and presenting for approval to the Board of the Municipality, an annual
estimate of revenue and expenditure;

Building and maintaining a strong alliance and effective working relationships
between the Board and the civil society, private sector, and community-based
organizations within the Municipality

Preparing and submitting to the Board an annual report on the activities and
accomplishments of the Municipality

Exercise supervision over all departments and agencies of the Municipality and
coordination of its activities;

Administering and enforcing all Municipality By-laws, resolutions, franchises,
leases, contracts, permits, and other Municipality decisions;

Preparing and administering the annual Municipality budget;

10. Administering Municipality utilities and property;
11. Promoting cooperation among the Board of the Municipality, staff, and residents

in developing Municipality policies and building a sense of community




